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Application Form
Due August 15, 2026

Volunteers will serve a 12-month term from January 1, 2027 through December 31, 2027. All positions are a one-year term unless otherwise noted. The new Board of Directors (BOD) will be announced by September 15, 2026.
You may nominate yourself or a Chapter member as a Candidate for one or more position/s (check all that apply). When making a nomination, please ensure that the nominee:
1. meets the eligibility requirements for the position
2. is willing to perform the duties
3. agrees to the time commitment
4. has support from their firm

Please email nominations to eloise.mcclaine@auxiadesign.com	no later than EOD August 15, 2026.
	Candidate
	Person Nominating (if other than self)

	Name
	
	Name
	

	Company
	
	Company
	

	Phone
	
	Phone
	

	Email
	
	Email
	



	Is the candidate aware of this nomination?

	|_|
	Yes
	|_|
	No



*Executive committee member; attends BOD meetings
**Multiple positions available
	COMMITTEE
	POSITION/S (CHECK ALL THAT APPLY)

	Executive
	|_|
	President-Elect*
Serves as the Executive Committee liaison, working directly with the BOD to establish and execute the Chapter’s Strategic Operating Plan. Works closely with the President and immediate Past President to ensure learning, support and smooth transition as well as to educate members and firms on the value SMPS brings to the AEC industry. Attends Chapter Leadership Symposium in preparation of President role. Will serve as Chapter President in 2028 and as immediate Past President in 2029. Immediate Past President will serve on a committee of their choosing.

	
	|_|
	Secretary*
Collects, distributes and properly stores monthly BOD meeting minutes and maintains BOD roster.

	
	|_|
	Treasurer* (FILLED FOR 2027 AS SECOND YEAR OF TWO-YEAR TERM)
Manages and oversees the Chapter’s budget and ﬁnances. Presents monthly ﬁnancial reports at BOD meetings. Coordinates with Chapter bookkeeper and compiles and ﬁles annual ﬁnancial statement with national oﬃce and IRS. Prepares paperwork for annual Chapter ﬁnancial audit.

	Education
	|_|
	Education Director*
Plans and executes the Chapter’s education series in alignment with SMPS’s 6 Domains of Practice (Research, Planning, Client and Business Development, Proposals, Promotional Activity, Management), ensuring each Domain is covered at least one (1) time per term. Identifies Chapter members (or outside speakers) with relevant expertise to provide training. Collects program feedback and provides summary of results to BOD. Coordinates with Communications Director to promote events/workshops.

	
	|_|
	Education Chair**
Supports the Education Director with various needs for the Education Committee, including brainstorming ideas for educational opportunities, lining up speakers, etc. 




	Programs
	|_|
	Programs Director*
Responsible for overseeing the Programs Committee. Collaborates with BOD to identify and schedule topics and speakers for a 12-month series of events using the previous term as a starting point. Where applicable, outreaches to potential speakers to coordinate participation. Facilitates event discussion ﬂow for panels with multiple speakers. Collaborates with Sponsorship Director to secure event sponsors, Hospitality Chair to coordinate in-person event needs and Communications Director to promote event.

	
	|_|
	Programs Chair**
Leads organization of at least one (1) program. Identiﬁes topics/speakers and collects relevant information to provide to Communications Director for inclusion in promotional communications. Collects program feedback and provides summary of results to Programs Director. Assists Programs Director with support, as needed.

	
	|_|
	Hospitality Chair**
Works with Programs Director (as well as Education Program Chair and Sponsorship Chair, if applicable) to coordinate and attend in-person events including location/venue, date/time, number of attendees, room set-up, food/beverage selections, event budget, day-of registration, name badges, signage, etc.

	Sponsorship
	|_|
	Sponsorship Director*
Secures annual and programs/workshop corporate sponsorships. Solicits feedback from sponsors to ensure up-to-date understanding of how sponsorship can help promote their business. Coordinates sponsorship social event to promote SMPS and gain new sponsors. Tracks sponsorship initiatives and reminds sponsors to use tickets for events. Coordinates with Communications Director to promote sponsorship opportunities.

	
	|_|
	Sponsorship Chair**
Partners with Sponsorship and Programs Directors to help identify potential sponsors. Assists Sponsorship Director as needed.

	Professional Development
	|_|
	Professional Development Director*
Oversees the Professional Development Program to ensure multiple opportunities are provided for members to obtain leadership development, professional growth and CPSM certification. Participates in all Professional Development Program meetings and serves as an advisor to the Mentorship Chair, Education Program Chair, Student Outreach Chair and CPSM Regional Study Group Liaison. 

	
	|_|
	Mentorship Program Chair
Manages the SMPS-OC Mentorship program including application process, mentor-protégé pairing, and planning program meetings/events. Regularly checks in with pairs to evaluate progress. Coordinates with Communications Director to promote program.

	
	|_|
	Student Outreach Program Chair
Works with local colleges and ACE Mentorship program to develop student outreach plan to encourage students to consider a career in AEC Marketing. Leads fundraising efforts to support student chapter membership/scholarships. Coordinates with Communications Director to promote engagement.

	
	|_|
	CPSM Regional Study Group Liaison
Serves as the SMPS-OC liaison for the CPSM Regional Study Group. Collaborates with Communications Director to promote study group within Chapter and encourage participation by SMPS-OC members.

	Membership
	|_|
	Membership Director*
Maintains up-to-date SMPS-OC Chapter membership log. Outreaches to new and renewed members to thank them for their membership and provide information about Chapter. Outreaches to past members to find out why they have let their membership lapse. Seek opportunities to add value to members. Plans end-of-year member appreciation event.

	
	|_|
	Membership Chair**
Works with Membership Director to support membership-related activities including new and potential member outreach, member spotlights, coordinating member events, etc.


	Communications
	|_|
	Communications Director*
Oversees the Communications Committee’s promotional and marketing activities including photography/videography coordination and documentation, development of written and graphic content, preparation and distribution of eblasts/blogs, website maintenance, and media relations, as applicable. Coordinates with BOD and Committee Chairs/Liaisons to promote all Chapter activities and initiatives.

	
	|_|
	Content Development Committee**
Under direction of Communications Director, develops/reviews materials for website, social media posts, e-blasts, etc.

	
	|_|
	Graphic Design Committee**
Under direction of Communications Director, develops graphic materials for website, social media posts, e-blasts, etc.

	
	|_|
	Photography and/or Videography Committee**
Documents via photography and/or videography a minimum of two (2) Chapter events per year. Works with Communications Director to select most impactful events for documentation.




	
ELIGIBILITY & BACKGROUND
To be eligible, all applicants must be an SMPS Orange County Chapter member by the commencement of their term. Nominees will be evaluated by the Nominations and Elections Committee to ensure eligibility.

	When did nominee become an SMPS Member?

	
	
	
	
	
	
	Date
	

	

	Is the nominee a current member of the Orange County Chapter?

	|_|
	Yes
	|_|
	No
	

	
	
	
	
	

	Has the nominee ever been an Officer on an SMPS Board of Directors?

	|_|
	Yes
	|_|
	No
	
	If “yes”
	Position
	
	

	
	
	
	
	
	
	Dates
	
	

	
	
	
	
	
	
	Chapter
	
	

	

	Has the nominee ever chaired an SMPS committee?

	|_|
	Yes
	|_|
	No
	
	If “yes”
	Committee
	
	

	
	
	
	
	
	
	Dates
	
	

	
	
	
	
	
	
	Chapter
	
	

	

	Has the nominee ever served on an SMPS committee?

	|_|
	Yes
	|_|
	No
	
	If “yes”
	Committee
	
	

	
	
	
	
	
	
	Dates
	
	

	
	
	
	
	
	
	Chapter
	
	

	
	
	

	How many years of experience does the nominee have in the A/E/C industry?

	
	
	
	
	
	
	Years
	

	

	How many years of experience does the nominee have in the other industries?

	
	
	
	
	
	
	Years
	

	
	
	
	
	
	
	Industry/ies
	

	

	Does the nominee have other board or committee experience?

	|_|
	Yes
	|_|
	No
	
	If “yes”
	Committee
	

	
	
	
	
	
	
	Dates
	





	Position Statement
Summarize the nominee’s views on the position.
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